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1. How to log onto SIMS Learning Gateway

To access the Sims Learning Gateway visit the school website and click on the
link for the Sims Learning Gateway.

http://www.elthamfoundation.co.uk/

Security { she lanation )

€ Thisis a public or shared computer

@ Thisis a private computer

B 1want to change my password after logaing on

Username:

with the conditions of use,

To Navigate from page to page
you must always use the links on —|
the left hand side of the webpage

Log On

O Wour Computer.
any person of Capita
reure such use complies

Enter your username and password
here. Remember passwords are
case sensitive. Your account will
lock after 3 failed login attempts.
If this happens please email
slg@elthamfoundation.co.uk to get
your account reset

Once you log on you will see the following page. Any latest announcements will be shown
under Announcements and any upcoming events will be shown under Calendar.



mailto:slg@elthamfoundation.co.uk
http://www.elthamfoundation.co.uk/

2. How to change your password

There are two ways to change your password. You can change your password

when you first log in by ticking the box

"I want to change my password after logging or’.

ation )

This is a public or shared computer

This is a private computer

I want to change my password after logging on

If you have chosen to change your password when you log on you will come to the

following screen:

Type in your current password in the old
password box

Enter a new password in the new password
box an then again in the confirm new
password box

Click continue to save the changes

Remember your password must be a
minimum of 6 character including at least one
number and one capital letter.

Old password:

Confirm new password:

Change Password

my pi
wstems and 1o take action as appropriate to ensure such use complies
nditions of use,




3. My Account Page

From the left hand menu click on My Account Page. You need to check that
your name and home address are correct. If these details are incorrect
please inform the school office. The rest of this page is about changing the
password as already mentioned in section 2.

You can also change your password when you are logged on. Select My

Account Page from the menu on the left. The second section on that page
says Change My User Account Password.

Change My User Account Password

Your new password must comply with this site's Password Policy
Cld Password
Mew Password

Confirm Mew
Password

Type in the current password in the Old password box and then enter a
new password in the New password box and the confirm new password
box.

Remember your password must be a minimum of 6 character including at
least one number and one capital letter.

If you misplace your letter containing your username/ password or if you have forgotten
it, please contact the school or email slg@elthamfoundation.co.uk to request a new one.



mailto:slg@elthamfoundation.co.uk

4. My Children Dashboard

4.1 Overview of Information

To view data regarding your child/children, click on My Children
Dashboard from the menu on the left hand side.

[@ Wy Chitdron Page - Internet Explorer, optimizad for Bing and MSN

& v (2 os o comtorcsoconi
Fe Edt Vew

Fovorites Took  Help

i Favortes | @ty chidren Fags

- Any announcements
The Eltham Foundation School - Parents Site |

will be displayed here

View Al Site Content
Docu

= K,:'\':Et \ There are currently no new announcements to be displayed

Headlines Today's Attendance

Chantelle Katie

8 6 0/ Chantelle's attendance for today

@ AW session

Session attendance

History [

Events \

T e e = The slideshow here shows
you a quick summary of
session attendance and

lateness (morning and
Your child’s photo wil be afternoon)
displayed here

Events shows you an comments

that have been inserted into the

register for you child e.g. if they
are unwell or late




4.2 My Children Links

All children appear under My Children Links. If you have more than one
child then they will appear under this section as shown below.

My Children Links

& Student Record

View Reports

Elizabeth

Student Record

View Reports

AN

\

AN

Clicking on Student Record will

Clicking on View Reports will let

give you further details into
each child’s data

you view all your child’s previous
school reports which have been
issued and sent home

Once on this page you will need to check that the information about your
child is correct.

View All Site Content
Documents

The Eltham Foundation School = The Eltham Foundation School - Parent

Parents Site

plaEF et Student Basic Information

Elizabeth Smith

Lists
= Calendar
Legal Forename i
= Tasks J Elizabeth
- _ Middle Name(s) Jane
Discussions
Legal Surname Smith

= Team Discussion

" Preferred Surname | Smith
Sites

Preferred

People and Groups
B g Forename

SIMS Learning

Gateway Date of Birth 13/01/1996 : - -
O [y e e e Age " To see further information click
= School Details Page Gender Female on More Student Details.

= My Children Dashboard

More Student Details...

irth ifi
S / You need to check all the
information on this page is

correct

If details are incorrect under

Student Basic Information or
More Student Details then
please inform the school office

You need to check the information for any other children you may have in
the school. To do this click on My Children Dashboard on the left hand side
of the page and select another child under My Children Links.




4.3 Student Session Attendance

Once you have made these checks you can see other information about
your child such as attendance, lateness, progress check data and reports. To
do this you need to click on My Children Dashboard and select a child
under My Children Links.

¥ Student Session Attendance Summary

The information displayed shows a summary of the student's attendance of sessions between 05/09/2011 and 12/01/2012

Description Sessions Yo
Present 126 86.3
Authorised Absence 6 4.1
Unauthorised Absence 14 9.6
Marks not Recorded a 0

Student Session Attendance

shows you attendance for morning
Present d ft . t t A
Authoriced Absence and afternoon registration.
Unauthorised Absence breakdown of this attendance can
Marks not Recorded . .

be seen by clicking on More
Session Attendance Details

More Session Attendance Details...

Parents Site

¥ Student Session Attendance Details

The information displayed shows detais of the student's session attendance.

End Date 12/01/2012 il
o ®

Week View Month View
Month View of Session Marks Between 05/09/2011 - 12/01/2012,
Each cell contains session marks for a particar day e.g. morming and aftermoon.

Month m T w t [F s s m [T w |t [ |s |s M T w [T [F |s |5 |m T F s s M [t w [T [F |s s |m [T

September 2011 i i AT A L A A A S A LAY L I i i L A AT A A

October 2011 2 |22 A 0O A A A |E2 g2 00 A A VN (2 e (N 1 ## (g% (# |2# (#¥ 2w |#¢ (2% |#e 2# N
November 2011 A A A A A SO A S A S A A SO e A S/ S A (o= I o= N Lt AW A A S i AN 1A W (Y

December 2011 [EAS AN A L AT = (S S A A e LS S (= A O (A A T 2/’\ ## (## #x |#x (¥¥ #¥ 22 (2 2w |#¥
January 2012 ## (# |22 NN [E# B NN N NN (R R |- ' - B |## - ## |##
February 2012 S e r= = = = = = [m ze |es |22 |22 2= |se |e= =2 - | - 55 |2 -

March 2012 e - e Ee e EE o S S - 3
April 2012 22 (2 |22 (22 |22 |2z |22 |2z (22 [sz [s2 [22 |2z (22 |22 || |- 22 |82 - 23 |22
May 2012 - = [ _#E [FE 22 - = |- - |#= 2= - |- = - - == = -] - Frapr -

June 2012 e e N R e e e e e Bt |22 £
July 2012 = - |- |- - - [## [## - - ~ |- |- [## = || 22 22 |2x |22 |22 |22 2= |2 22 |22 |2z
‘August 2012 22 22 22 |22 (22 [ge |22 |ee [2x [2e |22 |2e |22 (22 |#e [ge (22 g2 (s |} g2 (g2 g2 (22 |ge [e2 e g2 (22 |22 |2e
September 2012 22 |2z 2= 1

Session Code Break Down Between 05/09/2011 - 12/01/2012

Code |Description Sessions %

/ [Present (aM) 56 38.4

A |Present (PM) 63 43.2

1 [Tliness (nat med or dental) 4 2.7

3 Interview 1 0.7

L Late (before registers closed) 5 41

] Medical / Dental 2 14

o Unauthorised Abs (not covered by other code) 14 5.6

Session Attendance Summary...

This view shows you a weekly view of attendance for
morning and afternoon registration. A breakdown of
codes and descriptions can be seen in the key.




4.4 Student Lesson Attendance

¥ Student Lesson Attendance Summary

The infarmation displayed shows a summary of the student's attendance of lessons between 05/03/2011 and 12,/01/2012

Description

Present

Authorized Absence

Unauthorised Absence

Mark not Recorded

Lessons %o
264 85.7
12 3.9
30 9.7
2 0.6

Present

Authorised Absence
Unauthorized Absence
Mark not Recorded

More Lesson Attendance Details... Lesson Absences...

Student Lesson Attendance Summary
shows you the summary for lessons. Like
the registration breakdown, a breakdown of
lesson attendance can be seen by clicking
on More Lesson Attendance Details.

Lesson absences will show you what lessons
your child has missed for any reason and this
can be seen at the bottom of the page once
you have clicked on the link.

v Student Lesson Absences

[ inclue only Post-Registration Absences
From 20/11/2011 B 12/01/2012 il

Refresh

List of Absence Marks:
Name Reg

Total

period

Class

Elzabeth smith 10TE

19

01/12/2011 p1

10TE

01/12/2011 p2

1001/5¢

01/12/2011 p3

1002/pe

01/12/2011 p4.

10D1/Ma

05/12/2011 p2

10d/LeL

05/12/2011 p3

10d/Let

05/12/2011 p4.

10d/LeL

05/12/2011 p5

10d/LeL

06/12/2011 p2

10011t

06/12/2011 p3

10Q/Dat

06/12/2011 p4

10P/XIL

06/12/2011 p4.

10p/xIL

06/12/2011 p5

10DY/s5¢

08/12/2011 p1

10TIE

14/12/2011 p4.

10D1/Ma

14/12/2011 p5

10Q/Dat

15/12/2011 p1

10TIE

05/01/2012 p1

ololoolo|=|olo/olcololooloololo|olz

10mE

12/01/2012 p1

10TIE

Summary of Absence Totals:
Code|Description

N |No reason et provided for absence
T

o Abs (not covered by other code)

Missing marks have been ignored

The missed lessons are in order by date and the subject missed is listed beside this. You can
change the date range for when lessons are missed in the “From” and “To” dates by clicking on
the small grids shown above by the circles. A key with codes as to why lessons were missed
can be found towards the end of the page.

To go back to the student summary
page click on the link Lesson

Leszon Attendance Summary...

Attendance Summary, which can be
found at the bottom of the page




4.5 Student Classes/ Timetable

You can see what lessons your child has for the day you have logged in on
under the section labelled Student Classes. If you wish to see your child's
full timetable click on Student Timetable.

¥ Student Classes

Effective Date Wm

Student Classes

Time|Class ‘|Subject|Teacher Ylh'mm“
Name o - |

05:00{5b/dt7 D&T Musleanalhlgoda, Miss S. Chamberiain, Mr J. Binns, Mrs S. McCullough, Ms A, Attfield, Ms A, Wellington T12 |

05:55/5b/dt7 D&T M. Kanathigeda, Miss S. Chamberlain, Mr J. Binns, Mrs S. McCullough, Ms A, Attfield, Ms A. Wellingten T12 |

11:10{8b/ma1 Maths iss M. Kanathigoda, Miss S. Chamberlain, Mr G. Parker, Mr M. Fowles, Mrs C. ODwyer, Mrs M. Bayar, Ms S. Chhantbar M3

12:05{9/it13 LT, Miss M. Kanathigoda, Miss S. Chamberlain, Mrs S. Kerai, Ms A. Azizi, Ms R. Walsh T4

14:05

Miss M. Kanathigeda,

Miss S. Chamberlain,

Antunes, Ms R. Mitchell

Mr J. Wilkie, Mrs C. OCwyer, Mrs K, Day-Haynes, Ms M. Hubbard, Ms P. Halpin dias ina

Student Timetable...

5. How to log out

To log out of SIMS Learning Gateway go to the top right hand side of the
webpage and you will see a small drop down arrow. Click on this and you
will get the menu as shown below. Click on Sign Out. To make sure you
have securely logged out, click on close window.

My Settings
Update your user information,
regional settngs, and dlerts
Sign in as Different User
Logn with a different account
Sign Out
Logout of this site,

You have successfully logged off from ISA Server. We recommend: *at you

dose all browser windows at this time.

Close Window

© 2003 Capita Childrens Services ISA2. Click Here  you have forgotten your password,
Clck Here for the Service Status Blog. Capita reserves the right to monior and / or recond
the use by any person of Capita natworks and / or systems and to take action as

appeopriate to ensure such use complies with the conditions of use.




